[bookmark: _GoBack]PROCEDURES FOR CONCEALED PISTOL LICENSE APPLICATION
DURING CITY CLOSURES

In-order to address the issuance and renewal of a Concealed Pistol License (CPL) during the current city closure due to COVID-19, we are implementing the following procedures:

Renewals & Late Renewals & Replacements

· Per RCW 9.41.070 a CPL holder may apply for a renewal 90 days prior to their CPL’s expiration date, and may apply for a late renewal during the 90 days immediately following their CPL’s expiration.  

· Washington State renewal applicants applying at the Richland Police Department must reside in the City of Richland.

· Residents of other states may also renew their current Washington CPL using this process.

· Obtain the application from the city’s website at https://www.dol.wa.gov/business/firearms/training/652007.pdf

· Complete the application form, including signature, and submit with the following items:

· The application must be received within 90 days before expiration, or 90 days after the expiration date of the CPL in the case of a late renewal.
· Enclose a copy of valid state photo identification 	
· Enclose a check for fees made payable to the City of Richland. All fees are non-refundable.
· Replacement - $10.00
· Renewal License – $32.00 
Application received within 90 days prior to current CPL expiration. 
· Late renewal - $42.00 
Application received within 90 days following current CPL expiration. 

· Submit the above listed application, identification and fees via mail to:
Richland Police Department
871 George Washington Way
Richland, WA. 99352  
Or
· Submit the above listed application, identification and fees in person to the silver metal “statement” box located in the Richland Police Department lobby foyer. 







Original Application

· Per RCW 9.41.070 a Concealed Pistol License applicant may apply to the city or county in which they reside.   

· Washington State CPL applicants applying at the Richland Police Department must reside in the City of Richland.

· Residents of other states may also apply for a Washington CPL using this process.

· Obtain the application from the city’s website at https://www.dol.wa.gov/business/firearms/training/652007.pdf

· Complete the application and submit with the following additional items:

· Enclose a copy of valid state photo identification 	
· Enclose a check for fees made payable to the City of Richland. All fees are non-refundable.
· Original License - $49.25

· Submit the above listed application, identification and fees via mail to:
Richland Police Department
871 George Washington Way
Richland, WA. 99352  
Or
· Submit the above listed application, identification and fees in person to the silver metal “statement” box located in the Richland Police Department lobby foyer.

· The original licensing process includes a complete set of fingerprints. Once the application is processed, police department staff will contact you via phone at the number you have listed on the application to make your appointment for fingerprinting. When you arrive for your fingerprint appointment you will be required to wear a mask. There is no ability to socially distance during the fingerprinting process. 






