
 
 
 
 
 

 
 

Owner Name:  Richland Address:   

 
Home Phone: 

  
Work Phone: 

  

 

  Pre 1980  

  1980 – 1992  

  Post 1993  

Heating 
 Zoned              FAF          Heat Pump 

Cooling 
None   Window   CAC   Heat Pump 

 
Existing Cooling Tons _______  
 
Proposed Cooling Tons ______  

Age of Existing System Existing Electric Heating & Cooling Proposed Cooling Tons 

 
 

             Heat Pump Model  _______________                                   
             Refrigerant Type  ________________  

 Basement    ½ Basement 
Crawl           Slab   Attic 

Heat Pump Manufacturer Heat Pump Model &Refrigerant Type Location of Ducts 

                 
___________________________ 

Are 50% of the Ducts Outside the 
Envelope?      Yes        No 

R Value of Duct Insulation Thermostat Model Number If Yes, Are you sealing them? 
                         Yes        No 

   
 

  

Indoor Unit Model Number Outdoor Unit Model Number SEER COP HSPF 

Non - Variable Speed        
 

 Pleated           Electrostatic 
 Electronic 

  
 

Variable Speed         Filter Type Efficiency Energy Efficiency Rating 

                                                       kW 
                                                      BTUH 

 New Line Set                Filter Dryer 
 Install Rain Gutter Above Unit 

 
HEAT PUMP 

 
$ 

Supplemental/Emergency Heat Other Items   

 Use Existing Ducts    Install New  
 Transitions Only 
 Repair Ceiling Insulation  

New:   Grilles    Registers 

 Use Existing Circuits   Install New  
 Disconnect Baseboard Heaters             
 New Outdoor Disconnect 

New:  High  Low Voltage Cabling 

  
DUCT WORK  
 

 
$ 
 

 
ELECTRICAL 

 
$ Supply/Return Air Duct Modifications Electrical Modifications 

 
 

 Pleated          Electrostatic 
 Electronic 

 Owner Selects 
Upgrade? 

 

Filter Manufacturer Filter Type Efficiency  Yes   No $ 

 Duct Seal Optional     
Duct Seal is optional if 50% or more of the 

Ducts are Outside of the Envelope 

 Commissioning  

Commissioning is Mandatory on ALL Systems  
 
$ 

Non-Funded Items:  
Owner Selects 

Upgrade? 
 Yes   No 

 
$ 

OPTIONAL Extended Warranty & Service Agreement :   

Extended Warranty: 
 

 _________________________________  
Starts: Ends: 

Upgrade Option 
Yes      No 

$  

Service Agreement: 
 

 _________________________________  
Starts: Ends: 

Upgrade Option 
Yes      No 

$  

Asbestos Abatement: 
Furnace removal: 

 Required & included 
 Required & included 

 Required not included 
 Required not included 

 Not applicable 
 Not applicable 

Permits $ 

Permits Included:               City Permit     Electrical Permit     City Well 
Subcontractor: 

Sub-Total $ 

By signing below, we request the City to review this proposal and prepare a loan agreement for our 
acceptance.  No work shall commence until the Owner accepts a loan agreement and the Contractor 
receives notice to proceed from the City. The Contractor certifies the proposal meets the City’s minimum 
requirements. 

Sales Tax $ 

Total $ 

       

Owner  Date  Owner  Date 
 

Contractor Name    Sales Representative  Date 
 
 

Revised 10/0119 
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